1.

SCHEDULE E
INDIAN INSTITUTE OF TECHNOLOGY DELHI

(See Statute 10A)

Contributory Provident Fund-cum-Gratulity Scheme of the
Indian Institute of Technology Dethi

Application, etc..

(1)
(2)

3

The provisions contained in this Schedule shall apply to the employees
specified in clause (1) of Statute 16A.

i an employee admitted to the benefit of the Fund was previously a
subscriberto any Contributory/non-Contributory Provident Fund otthe Cen-
trat Government/State Government or of a body corporate owned or
controlled by Government or an autonomous organlsation registered under
the Societies Registration Act, 1860, the amount of his accumulations in the
Contributory or non-Contributory Provident Fund shall be transferred to his
credit in the Fund.,

Every employee of the Institute entitled to the benefits of the Fund shall be
required to sign a written declaration in the Form setforth in Appendix | that
he has read this Schedule and agreed to abide by the provisions contained
in . _

Definitions
In this Schedule, unless the context otherwise requires :

(i)
(i)
(i)

(i)

“Accounts Offlcer" means the Accounts Officer of the Institute;
“Audit Oﬂlcer" maans the (Internal) Audit Officer of the. Institute;

“Emoluments” maans pay including dearmess pay, if any, leave salary, or
subsistencé grant and includes any remuneration of the nature of pay
(including dearness pay, if any} received in respect of foreign service;

“Family” means—

(a) Inthe case of male subscriber, the wife or wives and children of a
subscriber, and the widow or widows and children of a deceased son
of the subscriber.

Provided that, if a subscriber proves that his wife has been judicially
separated from his or has ceased under the customary law of the
community 1o which she belongs to be entitled to maintenance she
-.shall henceforth be deemed to be no longer a member of the
subscriber’s famlly in matter to which this schedule relates unless the
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Notes .

)

Vi)
- vy

(viii)

_ (ix)_

{(x)

subscriber subsequently Indicates by express notffication inwriting to
the Registrar that she shall continue to be so regarded;

(b) In the case of female subscriber, the husband and children of the
) subscriber, and the widow or widows and ¢hlidren of a deceased son
of the subscriber.

Provided that if a subscriber by notification in writing to the Registrar
expresses her desire to exclude her husband from her family the
husband shali henceforth be deemed to be no longer amember of the
subscriber's family inmatters to which this schedule relates, unless the
subscriber subsequently cancels formally in writing her notification
excluding him,

I, “Children” means legitimate children.

1. Anadopted child shall be considered to be a child when the Registrar,
orif any doubt arlses in the mind of the Registrar, the Law Officer of the
Insiitute, is satisfied that under the personal law of the subscriber,
adoption is legally recognised as confernng the status of a natural
child, but in this case only.

“Foreign Service” means service in which an employee of the Institute
receives his substantive pay with the sanction of the Board from any source
other than the fund of the Institute;

“Fund” means the New Contributory Provident Fund of the Institute;

| eave” means any variety of leave prowded for in Schedule ‘D’ as maybe
applicable to the subscriber;

“Pay” means the amount drawn monthly by an employee of the Institute
as-— _

(} the pay, other than speciat pay or pay granted in view of his personal

- -qualification, which has been sanctioned for a post held by him
substantively or in an officiating capacity,

{iiy special pay and personal pay, and

(iii) any other remuneration which may be specially classed as pay by the
Board;

*Subscription” means the amount paid by the subsctiber and “Contnbulion"

means the amount contributed by the Institute;
“Year” means a financiai year.

Constitutlon and Managemem of the Fund

()

The Fund, which shall be maintained in rupses, shall be constituted with
subscriptions pald by tha subscribers and contributions made by the .
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(2
(3)

*(4)

Institute and shall include interest paid to the credit of the account of the
subscribers under sub-paragraph (1) of paragraph 10.

The management of the Fund is vested in the Board. Subject to the control
and direction of the Board, the Director shall administer the Fund for and on
behalf of the Board.

The Fund shall be deposited, in the name of the Fund, with the State Bank
of India. The deposit be made as soon as possible after the monthly
accounts are closed,

The Institute may invest such part of the funds, as may be considered
expedient, in the Govemment securities/certificates, negotiable Govern-
meant guaramteed bonds, and in such deposit schemes of the Central
Govemment as may be notified in this regard from time to time, the interest
or profit realised on such investments being credited to the institute as
miscellaneous receipts. All investments and securities shall be held in the
name of the institute. -

Nomination

(1)

A subscriber shall, at the time of joining the Fund, send to the Registrar a
nomination, conferring oh one or more persons the right to recelve the
amount that may stand to his credit in the Fund, in the event of his death
before that amount has become payable, or having become payable, has
not been paid.

Provided that if, at the time of making the nomination the subscriber has a family,
the nomination shall not be in favour of any person or persons aother than the
member of his family.

Provided further that the nomination made by the subscriber in respect of any
other Provident Fund to which he was subscribing before joining the Fund, shall,
if the amount to his credit in such other fund has been transferred to his credit in
this fund, be deemed1o be anomination duly made under this rule until he makes
a nomination in accordance with this sub-paragraph.

Note :

(2)

In this paragraph, untess the context otherwise requires, “person” or
“persons” shall include a Company or Association or body of individuals
whether incorporated or not.

If a subscriber nominates more than one person under sub-paragraph (1),
he shall specify in the nomination the amount or share payable to each of
the nominee in such manner as to cover the whole of the amount that may
stand to his credit in the Fund at any time.

* Substituted vidle Ministry of Education letter No. J. 110411/7/77-T. 6, dated 20th July, 1979, Effective
from June 25, 1879.

120



(3)
4)

%)

(6)

(7}

8

Every nomination shall be in such one of the Forms set forth in Appendix il
as is appropriate In the circumstances.

A subscriber may, at any time, cancet his nomination by sending a notice in
writing to the Registrar.

Provided that the subscriber shall along with such notice send a fresh
nomination made in accordance with the provisions of this paragraph.

A subscribar may provide in a nomination—

(a) in respect of any specified nominee that in the event of kis nomi-
nee predeceasing the subscriber, the right conferred upon that nomi-
nee shall pass to such other person as may be specified in the
nomination.

Provided such other person or persons shall, i the subscriber has
other members of his family, be such other member or members.
Where the subscriber confers such a right on more than one person
underthis clause, he shall specify the amount or share payable o each
of such persons in such a manner as to cover the whole of the amount
payable to the nominee.

{b) thatthe nomination shall become invalid in the event of the happening
- of a contingency specified therein.

Provided thatif at the time of making nomination the subscriber has no
tamily, he shall provide in the nomination that it shall become invalid
in the event of his subsequently acquiring a family.

Provided further that it at the time of making the nomination the
subscriber has only one member of the family, he shall provide in the
nomination that the right conferred upon the alternate nominee under
clause (a) shall become invalid in the event of his‘Subsequntly
acquiring other member or members in his family.

immediately on the death of a nominee in respect of whom no spacial
provision has been made in the nominatiorunder clause (a) of sub-para (5)
or on the occurrence of any event by reasons of which the nomination
bacomes invalid in pursuance of clause (b) of sub-para (5) or the proviso
thereto, the subscriber shall send to the Registrar a notice in writing
cancelling the nomination fogether with a fresh nomination made in accor-
dance with the provisions of this paragraph.

Every nomination made and every notice of canceilation given by a sub-
seriber shall, to the extent that it is valid, take eftect, on the date on which
it is received by the Institute.

An up-to-date Register shall be mamtamecl by the !nstltute {0 record alt
nominations. :
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8. Subscribers’ Accounts |
All accounts shall be openedin the name of gach subscriberin the Form set forth
in Appendix {il, in which shall be shown—

(i} the subscriber’s subscription;
(iy contributions made under paragraph 9 by the Institute to his account;
(il interest, as provided by paragraph 10, on subscription;
(v) interest, as provided by paragraph 10, on contributions;
{v) advance and withdrawals from his account.

6. Condition and Rates of Subscription

(1) Every subscriber shall subscribe monthly to the Fund when on duty or on
foreign service but not during a period of suspension.
Provided that a subscriber on reinstatement after_a peoriod passed under
suspension shall be allowed the option of paying in one sum, or in
instalments, any sum not exceeding the maximum amount of arrears of
subscription permissible for that period.
{2) Asubscriber may, at his option, not subscribae during leave other than leave
on average pay or earned leave of less than 30 days’ duration by sending
a notice in writing to the Registrar before or soon after proceeding on leave.
Faflure to make due and timely intimation shall be deemedto constitute
an election to subscribe.
The option of the subscriber intimated under this sub-paragraph shail
be final.
(3) A subscriber who has, under paragraph 29, withdrawn the amount of

subscriptions and interest thereon, shall not subscribe to the Fund after
such withdrawal, unless he returns to duty.

7. "(1) The amount of subscription shail be fixed, subject to the following coni-
tions :
(a) Iltshallbe expressed inwhole rupges (50 paise and above counting as
tha next higher rupee).

(o)  Itmay be any sum, not less than 8-/, per cent of the emoluments.

(2) Forthe purposes of clause (b) of sub-para (1) the emoluments of subscriber
shall be—

the emoluments to which he was entitled on the 31st March of the
preceding year.

(3) The amount of subscription so fixed may be enhanced or reduced only once
during the course of a year.

Provided that if a subscriber is on duty for a part of a month and on feave for
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10.

{4)

the remainder of the month and i he has elected not to subscribe during the
leave the amount of subscription payable shall be proportionate to the
number of days spent on duty in the menth.

When a subscriber is temporarily transferred to foregin service (elsewhére)
or sent out of India, he shali remain, subject to the provisions confained in
this scheduleinthe same manner as if he were not so transferred or sentout. .

Realisation of Subscriptions

(1)

(2)

When emoluments are drawn from the funds of the Institute, recovery of
subscriptions on account of these emoluments and of the principal and
interest of advance shall be made from the emoluments themselves.

When emoluments are drawn from any other source, the subscribar shall
forward his dues monthly to the Institute,

Contribution by the Institute

(1)

(2)

@

(4)

)

The Institute shall, with effect from the 31st March of each year, rnake a
contribution to the account of each subscriber.

Provided that it 3 subscriber quits the service or dies during a year,
contribution shallbe creditedto his account for the period between the close
of the preceding year and the date of the casualty.

Providedfurtherihat no contribution shallbe payable in respect of any period -
forwhichthe subscriber is permitted under this Schedule notto, ordoes not,
subscribe to the Fund.

The contribution shail be a sum representing 8 per cent of the emoluments
of the subscriber drawn on duty during the year or for a period In the yearas
the case may be. _

Shouid a subscriber elect to subscribe during leave, his leave salary
shall, for the purpose of this rule, be deemed to be emoluments drawn on
duty.

The amount of any contribution payable in respect of a period of foreign
service, shall, unless it is recovered from the employer, be recovered by the
Institute from the subscriber.

The amount of contribution payable shall be rounded 16 the nearest whole
supee (50 paise and above counting as the next higher rupee). .

Interest

()

(2

The Institute shall pay to the credit of the account of a subscribet interest at
suchrate asthe Central Government may, fromtime {o time, prescribe in the
case of their employees.

Interest shall be credited with effect from the 31st March of each yearinthe
foliowing manner :

(i) onthe amount at the credit of a subscriber on the 31st March of the
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(3)

{4)

®)

preceding year, less any sum withdrawn during the current year —
interest for twelve months;

(i) onsums withdrawn during the current year—interest fromthe 1st April
of the current year upto the last day of the month preceding the month
of withdrawal;

(i) .on all sums credited fo the subscriber’s account after the 31st March
of the preceding year—interest from the date of deposit up to the 31st
March of the current year;

(iv) the total amountof interestshallbe rounded to the nearest rupee inthe

manner provided in sub-paragraph (5} of paragraph 8.
Provided that when the amount standing at the credit of a subscriber
has becorne payable, interest shall thereupon be credited under this
sub-paragraph in respect only of the period from the beginning of the
currentyearorfromthe date of credit as the case may be up to the date
on which the amount standing at the credit of the subscriber becomes
payable.

For the purpose of this paragraph, the date of credit shall be deemed to be

first day of the month in which it is credited.

Provided that where there has been a delay in the drawal of pay or leave

salary and allowanceof a subscriber and consequently inthe recovery ot his

subscription towards the Fund, the interest on such subscriptions shall be
payabile from the month in which the pay or leave salary of the subscriber
was due, irrespective of the month in which it was actually drawn,

in the cases interest will be paid in respect of balance at the cradit of a

subscriber up to the close of the month preceding that in which payment is

made or up to the end of sixth month after the month in which such amount
became payable whichever of these periods be less.

Subiject to the provision of sub-pasagraph (4), no interest shall be paid in

raspect of any period after the date which the Registrar has intimated to

that person or his agent as the date on which he is prepared to make
paymeants.

11. Advance from the Fund

) A temporary advance may be granted to a subscriber from the amount standing
to his credit in the Fund at the discretion of the authority specified in paragraph 12
subject to the following conditions :

(a)

No adva_nce shallbe granted unless the sanctioning authority is satisfiedthat
the applicant’s pecuniary circumstances justily it, and that it will be extended
on the following object or objects and not otherwise -

(i topay expenses in connection with the prolonged iliness or confine-
ment of the applicant or any person actually dependent on him;
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(ih
i)

(W)

v)

(vi)

(vii)

*(wlii) -

to pay for the overseas passage for reasons of health or education qi
the applicant or any person actually dependent on him;

to pay obligatory expenses on a scale appropriate 1o the applicant’s
status in connection with marriages, funerals or ceremonies which by
religion it Is incumbent on him to periorm;

10 pay for expenses outside India in connection with the education,

beyond high school stage, of the applicant or any person actually
dependent on him; .
to pay for expenses of the applicant or any person actuaily dependent
on him in connection with any medical, engineering or other technical
or specialised course or other general higher education in India
beyond the high-school stage;

Provided that the duration of the course of study is not less than three
years;

to meet cost of his defence where the subscriber is prosecuted by the
Govemment or Institute in any court of law or where the subscriber
engages any legal practitioner to defend him in any enguiry in raspect
of any alleged official misconduct on his part;

to meet the cost of legal proceedings instituted by the subscriber for
vindicating kig position in regard to any allegations made against him
in respect of any act done or purporting to have been done by him in
the discharge of his official duty;

1o meet the cost of a plot or construction of ahouse or aready bulit flat
for his residence or to make any payment towards the allotment of a
plot or a ready built flat by a State Housing Board or House, Building
Co-operative Society.

Note : An advance under sub-clause (vl} shall be available to the applicant in
addition to any advance.

(a)

(b}

An advance shall be admissible for the same purpose from any other
Govemment source but the advance under the said sub-clause shall
not be admissible to a subscriber elfther in respect of any legal
proceedings instituted by him In any court of law against the Govern-
ment/Institute as regards any penalty imposed on him or any condition
of service orinrespect of any legal proceedings in regard to any matter
unconnected with his official duties. _

An advance shall not, except for speelal reasons, exceed three
months’ pay, and shall in no case exceed the amount of subscription
and interest therson standing 1o the credit of the subscriber in the
Fund.

* Added vide Ministry of Education letter No. F.11-3/80-T. 6, dated 24th March, 1982. Effective from
March 15, 1982,
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12,

13.

1)

(@)
m

(2

)
{4)

(6

{(c) An advance shall not, except for special reasons, be granted untii at
least twelve months after the final repayment of all previous advances
together with interest thereon.

(d} The sanctioning authority shall record in writing the special reasons
where advance is sanciioned for such reasons.

(e) An application for temporary advance from the Fund shait be submit-
ted in the Form set forth in Appendix iV.

Atemporary advance rom the Fundto the subscriber other thanthe Director
shall be sanctioned by the Director, who may, at his discretion, delegate this
work 1o the Deputy Director and the Registrar.

Atemporary advance from the Fundto the Director shall require the sanction
of the Chairman.

An advance shall be recovered fromthe subscriber in such number of equal
monthly instalments as the sanctioning authority may direct; but such
number shall hot be less than twelve unless the subscriber so elects, or in
any case not more than twenty-four.

A subscriber may, at his option, make repayment in a smaller number of
instaiments than that prescribed. Each instalment shall be a number of
whole rupeas, the amount of the advance being raised or reduced, if
necessary, to admit of the fixation of such instalments.

{a) Recovery shali be mads inthe manner provided in paragraph 8 for the
realisation of subscription and shall commance with the issue of pay
for the month following the one in which the advance was drawn.

(b) Recovery shall not be made, except with the subscriber’s consent
while he is on leave or In receipt of subsistence grant and may be
postponed by the sanctioning authority during the recovery of the
advance of pay granted to the subscriber.

If more than one advance has been made 10-a subscriber, each advance
shall be treated separately tor the purpose of recovery.

Aiterthe principal of the advance has been fully repaid, interest shall be paid
theraon at the rate of one-fifth per cent of the principal for each month or
broken portion of a month during the period between the drawal and
complete repayment of the principal.

(a) Interest shall ordinarily be recovered in one instalment in the month
after complete repayment of the principal; but it the period referred
10 in sub-paragraph (4) exceeds twenty months, interest may, if
the subscriber so desires be recovered in two equal monthly in-
staiments and the rest of recovery shall be that provided in sub-
paragraph (2).
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(b) Payment shall be rounded off to the nearest rupee in the manner provided-
in sub-paragraph {5) of paragraph 9.
(6) Recoveries made under this paragraph shall be credited as they are made,
fo the account of the subscriber in the Fund. '

*14. Withdrawal from the Fund

-Subject to the conditions specified hereunder, inthe case of withdrawal by
the Director from the Fund it shall be sanctioned by the Chairman and by the
Director in any other case at any time :

(a) After the completion of twenty years of service (including broken perieds of
service, if any) of a subscriber or within ten years before the date of his
retirernent on superannuation, whichever is earlier from the amount of
subscription and interest thereon standing to the credit of the subscriber in
the Fund for one or more of the following purposes, hamely :

{iy for meeting the cosi of higher education, including where necessary,
the travelting expenses of the subscriber or any child of the subscriber
in the following cases, namely :

(a) for education outside India for academic, technical, professional or
vocational course beyond the High School stage, and

(b) for any medical, engineering or other technical or specialised course
in India beyond the High School Stage;

(i) for meeting the expenditure in connection with the betrothal/marriage
of the subscriber or his sons or daughters, and any other female
relation actually dependent on him;

(i) for meeting the expenses in connection with the ilingss, including
where necessary, the travelling expenses, of the subscriber and
members of his family or any person actually dependent on him.

(b) *After the completion of fifteen years of service {including broken periods of
service, if any) of a subscriberor within ten years before the date of his retire-
ment on superannuation, whichever is earlier, from the amount standing to
his credit in the Fund for ona or more of the following purposes, namely :

(i) forconstructing oracquiring a sttitable house or a ready buiit flat for his
residence including the caost of the land;

(i} for repaying an outstanding amount on account of loan expressly
taken for constructing or acquiring a suitable house or a ready built flat
for his residence;

(i) for purchasing a plot of fand for constructing a house thereon for his
residence or repaying any outstanding amount on account of loan
expressly taken for this purpose;

* Substituted vide Ministry of Education letter No. F.11-3/80-T. §, dated 24th March, 1982, Effeciive
from March 15, 1882,
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15-

(c)

(1

(2)

{iv) for reconstructing or making additions or alterations to a house or a
ready built flat already owned of acquired by the subscriber,

(v) . for renovating, making additions or alterations or upkeep of an ances-
tralhouse at a place other thanthe place of duty orto a house built with
the assistance ofloanfrom Government at a place otherthanthe place
of duty;

(vi) for constructing a house on a plot of land purchased under clause (c).

Within six months before the date of the subscriber's retirement from the
amount standingto his creditin the Fundfor the purchase of acquiring a farm
land or business-premises or both.

Any sum withdrawn by a subscriber at any one time for one or more of the
purposes specified in paragraph 14 from the amount standing to his credit

“in the Fund shall not ordinarily exceed one-haif of the amount of subscrip-

tions and interest thereon standing to the credit of the subscriber in the Fund
or 6 months’ pay whichever is less. The sanctioning authority may, however,
sanction the withdrawa! of an amount in excess of this limit up to three-
fourths of the amount of subscriptions and interest thereon standing to the
credit of the subscriber having due regardto (i} the object for which the with-
drawal is being made, {ii) the status of the subscriber, and {iil) the amount
of subscriptions and interest thereon standing to the credit of the subscriber
in the Fund.

A subscriber who has been permitied to withdraw money from the Fund
under paragraph 14 shall satisfy the sanctioning authority within a reason-
able period as may be specified by that authority that the money has been
utilised for the purpose for which it was withdrawn, and if he fails to do so,
the wholeg of the sum so withdrawn, or 80 much thereof as has not been
applied for the purpose for which it was withdrawn, shall forthwith be repaid
in one lump sum together with interest thereon at the rate determined under
paragraph 10 by the subscriber to the Fund and in default of such payment,
it shall be ordered by the sanctioning authority to be recovered from his
emoluments either in a lump sum orin such number of monthly instalments,
as may be determined by the institute,

16. A subscriber who has already drawn or may draw in future an advance under
paragraph 11 for any of the purposes specified in clauses {a), (b) and (¢) of sub-
paragraph (1) of paragraph 14 may convert, at his discretion, by written request
addressed to the Accounts Officer through the sanctioning authority the balance
outstanding against it info & final withdrawal on his satisfying the conditions laid down
in paragraph 14 and 15.

17. Payments towards Insurance Policles and Family Penslon Funds

On written applicationfrom a subscriber to the Fund and subject to the conditions

contained in paragraph 18 and 25 —
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18.

19.

(a)

o)

(1)

{2)

{3)

4

(5)

(1)

(2)

(i} subscriptions to a family pension fund; and

(i) payments towards an insurance policy, may be substituted for the
whole or part of subscriptions to the Fund.

the amount of subscriptions with interest thereon standing to the credit of a
subscriber In the Fund may be withdrawn to meet :

() payments towards an insurance policy;
iy purchase of a single payment insurance policy;
(i) paymentof a single premium or subscriptions to a family pension fund.
Provided that both in respect of (a) and {b) the family pension is (i) approved
by the Board; and (if) insurance policy is such as may be legally assigned
by the subscriber himself in favour of the Institute and is so assigned by him
and is delivered to the Registrar as a security against payment made from
the Fund.

An insurance policy sffected by the subscriber himself on his own life or on
the joint lives of the subscriber and his wité which shail be deemedtobe a
policy on the life of the subscriber himself, may be accepted for assignment

in favour of the (nstitute. ’

A policy which has been assigned to the subscriber’s wife shall not be
accepted unless either the policy is first reassigned to the subscriberorthe
subscriber and his wife both join in an appropriate assignment.

An Insurance Policy shall be assigned to the Institute by means of an
endorsement made on the policy itself in Form (1) or Form (2) or Form (3)
of the Forms given in Appendix V according as the policy is on the life ot the
subscriber oron the joint lives of the subscriber and his wife or the policy has
previously been assigned to the subscriber's wife, "

Notice of assignment of a policy shall be given by the subscriber to the
insurance Company, and the acknowledgement of the notice by the
Insurance Company shall be sent to the Registrarwithinthree months of the
date of assignment,

Where an Insurance policy has been assigned to the Institute, the Registrar
shall satisfy himself by referring to the Insurance Company, where possible,
{hat no prior assighment for-the policy exists.

Except in the cases of the Hindu Family {Pension) Annuity Fund and the
Postal Life Insurance Policies in respect of which subscriptions or premiums
which are paid by the institute to the extent of recoveries actually made from
the monthly salary bills, the institute shail not make any payment on behalf
of subscribers to Insurance Companies, nortake stepsto keap apolicy ajive.

A subscriber who desires to substitute his Fund subscriptions in whole or
partfor payrnent to a Farily Pension Fund or insurance under clause (a) of
paragraph 17 may reduce his subscription to the Fund within its limit.
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Provided that except in the cases of subscriptions or premiu.ms men}ioped
in sub-paragraph (1) the subscriber shall send to the Heglstrgr, within a
period of two months from the date of payment, receipts or cerl!ﬂa_d copies
of receipts in order to satisty that the amount by whichthe subscription toihe
Fund has been reduced was duly applied for the purposes specified in
clause {a) of paragraph 17.

(3) A subscriber who desired to withdraw any amount under clause (b) of
paragraph 17 within limit of his subscriptionin the Fund shall make_z arrange-
ments with the Registrar forthe withdrawal of the amount to be paid from his
subscription in the Funds.

Provided that the subscriber shall send to the Registrar, within a period of
two months from the date of payment, receipt or certifled copies of recelpts
in order to satisfy that the amount withdrawn was duly applied for the
purposes specified in clause (b) of paragraph 17.

(4) Any amount withdrawn under clause (a} or (b) of paragraph 17 shall be paid
inthe whole rupees rounded off to the nearest rupee in the manner provided
I sub-para (5) of paragraph 9.

20, {1} I the total amount of any subscriptions or payments substituted under
clause (a) of paragraph 17 is less than the amount of minimum subscription
payable to the Fund under paragraph 7, the difference should be rounded
off 1o the nearest rupse in the manner provided in sub-paragraph {5) of
paragraph 9 and paid by the subscriber as a subscription to the Fund.,

(2) lfthe subscriberwithdraws any amount standing to his credit in the Fund for
any of the purposas specified in clause (b) of paragraph 17 he shail continue
to pay to the Fund the subscriptions payable under paragraph 7.

21. Once an Insurance Policy has been accepted for the purposes of baing financed
from the Fund, the terms of the Palicy shall not be altered nor shall the Policy be
exchanged for another Policy without the prior consent of the Director. Fuither the
premium of Lite Insurance Policies assigned under this provision shall not be payabie
otherwise than annualiy.

22. The subscriber shall not during the currency of the Policy draw any bonus the
drawal of which during such currency is optional under the terms of the policy and the
amount of any bonus which under the terms of the policy the subscriber has no option
to refrain from drawing during its currency shall be paid forthwith into the Funds by the
subscriber or in defauit recovered by reduction from his emoluments by instalments or
otherwise as the Board may direct.

23, (1) Sav; as provided in sub-paragraph (2) of paragraph 25 when the sub-
scriber :

(a) quits the service, or

(b) has proceeded on leave preparatory to retiremant and applies to the
Institute for reassignment or return of the Policy, or

130



{c) while onleave, has been permitted to retire or de'clared by competsnt
medical authority to be unfit for further service and applies 1o the
Institute for reassignment or return of the Policy, or

{d) pays or repays to the Fund the whole or any amount withheld or
withdrawn from the Fund for any of the purposes mentioned in sub-
clause (ii) of clause (a) of paragraph 17 and sub-clauses (1) and {ii) of
clause (b) of paragraph 17 with interest thereon at the rate providedin
paragraph 10,

the Registrar shall, if the Policy has been assigned infavour of the institute

underparagraph 18 reassignthe policy inthe first Form set forth in Appendix

VI 1o the subscriber, or 10 the subscriber and the joint assured as the case

may be, and make it over to the subscriber, together with a signed notice of

the reassignment addressed to the Insurance Company.

(2) Save as provided by sub-paragraph (2) of paragraph 25, when the sub-
scriber dies before quitting the service, the Registrar shall reassign the
policy in the Second Form set forth in Appendix VI to such person as may
be legally entitied to receive it, and shall make overthe policy to such person
together with a signed notice of the reassignment addressed to the Insu-
rance Company.

24. It apolicy assigned in favour of the Institute under paragraph 18 matures before
the subscriber quits the service, or if a policy on the joint lives of a subscriber and his
wife, assigned under the said paragraph falls due for payment by reason of the wife's
death, the full amount of the policy shall, on realisation, be credited to the Fund of the
subscriber,

25. (1) Ifthe interest of the subscriber in the family pension fund ceases in whole
or part for any cause whatsoever, the provident fund account of the
subscriber shall forthwith be reimbursed by the amount of the refund, if any,
secured by the subscriber from the family pension fund which amount shall,
in default of re-imbursement, be deducted from the subscriber's emolu-
ments by instalments or otheiwise, as the Board may direct.

(2) Ifthe Institute receives notice of—
{a) an assignment (other than an assignment in favour of the Instituta
under paragraph: 18), or
(b) a charge of encumbrance on, or
(¢} an order of a Court restraining dealing with the policy or any amount
realised thereon, the Registrar shall not—
(i) reassign or make over the policy as provided in paragraph 23.

{H) realise the amount assured by the policy, as provided in para-
graph 24, but shall forthwith refer the matter to the Board.
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26. Notwithstanding anything contained in this Schedule, if the sanctioning authority
is satisfied that money withhetd or withdrawn from the Fund under clause (_a) or clauss
(b) of paragraph 17 has been utilised for a purpose other than that for which sanction
was given 1o the withholding or withdrawai of the money from the Fund, the amount in
» question, shall, with interest at the rate provided in paragraph 10, forthwith be paid by
..the subscriberto the Fund, or indefault, be ordered to be recovered by deductioninone
sum from the emoluments of the subscriber even if he be on leave. If the total amount
10 be paid is more than one-half the subscriber's emolurnents. recoveries shallbe made
in monthly instalments of moieties of his emoluments till the entire amount recoverable

is paid by him,
Note : The term ‘emoluments’ as used in this paragraph does not include subsis-
tence grant.

27. Restriction of the Provisions relating to Financing of Policles

The provisions contained in paragraphs 17 to 26 shall apply only to subscribers
who have been substituting in whole or in part, payments towards policies of life
insurance for subscription to the Fund or making withdrawais from the Fund for such
payments prior to the 6th November, 1962.

Provided that such subscribers shall not be permitted to substitute such payments
for subscriptions due to the Fund or to withdraw from the Fund for making such

payments in respect of any new policy.
.28. Clrcumstances in which Accumulations are Payable

When a subscriber quits the service, the amount standing to his credit inthe Fund
shall, subject to any deduction under paragraph 31, become payable to him.

Provided that a subscriber, who has been dismissed from the service and is
subsequently reinstated in the service, shall, If required to do so by the Institute, repay
any amount paid to him from the Fund in pursuance of this para with interest thereon
atthe rate provided in paragraph 10 in the manner provided in the proviso to paragraph
29. The amount so repaid shall be credited to his account in the Fund, the part which
represents his subscriptions and interest thereon, and the pant which represents the
institute contribution with interest thereon being accounted for in the manner provided
in paragraph 5.

29. When a subscriber—

{a} has proceeded on leave preparatory 1o retirement or if he is employedina
vacation department, on leave preparatory 1o retirement combined with
vacation, or

(b) while on leave, has been permitted to retire or declared by competent
medical authority 1o be unfit for further service, the amount of subscriptions
and interest thereon standing to his credit in the Fund shall, upon applica-
tion made by him in that behalf to the Director, become payable to the
subscriber.
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Provided that the subscriber, if he returns to duty, shall, if required to

do so by the Institute, repay to the Fund, for credit to his account, the whole:
or part of any amount paid to himfromthe Fund in pursuance of this rula, with
interest thereon at the rate provided in paragraph 10, in cash or securities,
or partly in cash and partly in securities, by instalments or otherwise, as the
Institute may direct.

30. Subjectto any deduction under paragraph 31 on the death of a subscriber before
the amount standing to his credit has becoms payable or where the amount hasbecome
payable, before payment has been made.

(1) When the subscriber leaves a family—

(@)

()

If a nomination made by the subscriber in accordance with the
provisions of paragraph 4 in favour of a member or members of his
family subsists, the amount standing to his credit in the Fund orthe part
thereof to which the nomination relates, shall become payable to his
nominee or nominees in the proportion specified in the nomination.

if ne such nomination in favour of a member or members of the family
of the subscriber subsists, or if such nomination relates only to a part
of the amount slanding to his credit in the Fund, the whole amount or
the part thereof to which the nomination does not relate, as the case
may be, shall, notwithstanding any nomination purporting to be in
favour of any person or persons other than a member or members of
his family, become payable to the members of his family in equal
shares.

Provided that no share shall be payable to—

(1) Sons who have attained majority;

{2) Sons of a deceased son who have attained majority;
(3) Married daughisrs whose husbands are alive;

{4) Married daughters of a deceased sonwhose husbands are alive
if there is any member of the family other than those specified in
clause (1), {2} (3) and (4).

Provided also that the widow or widows and the child or ¢hildren of a deceased
son shall receive between them in equal parts only the share which that son whouid
have recelved if he had survived the subscriber and had been exempted from the
‘provisions of clause (1) of the first proviso;

Note : 1 (i)

(i)

Any sum payable under this paragraph to a member of the family of a
subscriber vests in such member under sub-section (2) of Section 3 of
the Provident Funds Act, 1925. _

When the subscriber leaves no family if 2 nomination made by him in
accordance with the provisions of paragraph 4, in favourof any person
or persons subsists, the amount standing to his credit in the Fund or
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Note : i

*30 A.

the part thereof to which the nomination relates, shall become payable
to his nominge or nominees in the proportion specitied in the nomina-
tion.

() Whenanominge is adependent of the subscriberas definedinclause
(c) of section 2 of the Provident Funds Act, 1925, the amount vests In
such nominee under sub-section {2) of section 3 of that Act.

() Whenthe subscriber leaves no family and no nomination made by him
in accordance with provisions of paragraph 4 subsists, or it such
nomination relates only to part of the amount standing to his credit in
the Fund, the relevant provisions of clause (b) and of sub-clause (i) of
clause (c) of sub-section (1) of section 4 of the Provident Funds Act,
1925, are applicable to the whole amount or the part thereof to which
the nomination does not relate.

Deposit Linked Insurance Scheme

On the death of a subscriber, the person entitled to receive the amount standing
to the credit of the subscriber shall be paid by the Acceunts Officer an additional amount
equal to the average amount of subscription and interest thereon at the credit in the
account during the 3 years immediately preceding the death of such subscriber, subject
to the condition that—-

(@

(b)

()

the balance represanting subscription with interest thereon at the credit of
such subscriber shall not at any time dusing the 3 years preceding the month
of death have fallen below the limits of—

(i) Rs. 4000 in the case of a subscriber who has held, for the greater part
of the aforesaid period of three years, a post the maximum of the pay scale
of which is Rs. 1300 or more;

(i) Rs. 2500 in the case of a subscriber who has held, for the greater part
of the aforesaid period of three years, a post the maximum of the pay scale
of which is Rs. 900 or more but less than Rs. 1300;

(fi} Rs. 1500 inthe case of subscriber who has held, for the greater part of
the aforesaid period of three years, a post the maximum of the pay scale of
which is Rs. 291 or more but less than Rs. 900;

(iv) Rs. 1000 inthe case of a subscriber who has held, for the greater part
of the atoresaid period of three years, a post the maximum of the pay scale
of which is iess than Rs. 291;

the additional amount payable under this rule shall not exceed
Rs.10,000;

the subscriber has put in at least 5 years service at the time of his death.

* inserted vide Ministry of Education latter No, F. 16-24/76-T. 6, datad 15t March, 1979, Etfective from
the same date frem which it is applicable to Govarnment servants,
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Notes : 1. The average balance shall be worked out on the basis of the balance atthe
credit of the subscriber at the end of each of the 36 months preceding the
month in which the death occurs. For this purpose, as also for checking the
minimum balances prascribed above—

{a) the balance at the end of March shali include the annual interest on
subscription credited in terms of paragraph 10; and

{b) ifthe last of the aforesaid 36 months is not March, the balance at the -
end of the said last month shall include interest on subscription in
respect of the period from the beginning of the financial year in which
death occurs to the end of the last month. .

2. Payments under this scheme should be In whole rupees. if an amount due
includes a fraction of a rupee, it should be rounded to the nearest rupee (50
paise counting as the next higher rupee).

3. Anysumpayable underthis schemeisinthe nature of insurance money and,
therefore, the statutory protection given by section 3 ofthe Provident Funds
Act, 1925 (Act 19 of 1925) does not apply to sums payable under this
scheme,

4. This scheme also applies to those subscribers to the Fund who are
transferred to an autonomous organisation consequent upon coversion of
a Government Department into such a body and who, on such transfer, opt,
interms of option given to them io subscribe to this Fund in accordance with
these rules,

5. (&) Incase of employee of the Institute who has been admitted to the
benefits of the Fund under Statute 16(2)/Statute 16A(1), but dies
before completion of three years' service or, as the case may be, five
years' service from date of his admission to the Fund, that period of his
service under the previous employer inrespect whereof the amount of
his subscriptions and the employer's contribution, if any, together with
interest have been received, shall count for purposes of clause {a) and
clause (c).

{b) Incase of persons appointed on tenure basis and in the case of re-
employed pensioners, service renderad from the date of such appoint-
ment or re-employment as the case may be, only will count for
purposes of this rule.

{c} This schema doas not apply to persons appointed on contract basis.

8. The budget estimates of expenditure in respect of this scheme will be

preparad by the Accounts Officer responsible for maintenance of the

accounts of the Fund having regard to the trend of expenditure, inthe same
manner as estimates are prepared for other retirement benefits.
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31. Deductions
| Subject to the conditions that no deductionmay be mac_le whic'h rgduces the credit
by more than the amount of any contribution by the Institute yvnth interest thereon
credited under paragraphs 9 and 10, before the amount standm_g to the credit of a
subscriber in the Fund is paid out of the Fund, the Board may direct the deduction
therefrom and payment to the Institute of—

(@) ahy amount, if a subscriber has been dismissed from the service for grave

misconduct.

Provided that, if the order of dismissal is subsequently cancelled, the
amount so deducted shall, on his reinstatement in the service, be replaced
at his credit in the Fund,

*(b) Any amount, if a subscriber resigns his employment with the Institute within
five years of the commencement thereof or ceases to be anemployee of the
Institute, otherwise than by reasons of superannuation or a declaration
made by competent medical authority that he is unfit for further service.

Provided that in the case of an employee on contract, the institite's
contribution towards the Provident Fund and other benefits shall be pay-

able—
(i) infull, if the full period of the contract is served;

(i) inproportion, if the contract is terminated earlier provided the termina-
tion of the contract is in accordance with the terms provided init,

{c) any amount due under liability incurred by the subscriber 1o the Institute.

32. (1) (a) Whenthe amount standing to the credit of a subscriber in the Fund or
the balance thereof after any deduction under paragraph 31 becomes
payable, it shall be the duty of the Registrar, after obtaining the
sanction of the Director and after satisfying himsslf, when no such
deduction has been directed under the paragraph that ne deduction
is to be made, to make the payment as provided in section 4 of the
Provident Funds Act, 1925,

(b) In the case of final payment to the Director from the Contributory
Provident Fund, the competent authority to sanctionthe payment shall
be the Chairman.

{(2) if the person to whom, under this Schedule, any amount or policy is to be
paid, assigned, reassigned or delivered is a lunatic for whose estate a
manager has been appointed in this behalf, the payment or reassignment
or delivery will be made to such manager appointed under the provisions of
the Indian Lunacy Act, 1912, and not to the lunatic.

* Substituted vide Ministry of Education lotter No. F. 11-8/76-T. 6, dated 7th June, 1080, Eifective from
Juna 3, 1980,
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(3) Any person who desires to claim payment under this paragraph shatl send
a writien application in that behalf to the Director. Payment of amounts
withdrawn shall be made in India only. The persons to whom the amounts
are payable shall make their own arrangements to receive payments in
India.
Note : When the amount standing to the credit of a subscriber has become payable
under paragraph 28, 29 or 30, the Institute shall make arrangement for
prompt payment of that portion of the amount standing to the credit of a
subscriber in regard to which there is no dispute or doubt, the balance being
adjusted as soon after as may be.

33. Procedure

Accumulations in the Fund of which payment has not been taken within six
months after they become payable under this Schedule shall be transterred to
“Deposits” after the 31st March of the year and treated under the provisions relating to
deposits.

34, When paying a subscription in India either by deduction from emoluments or in
cash, a subscriber shall quote the number of his account in the Fund, which shali be
communicated to him by the Accounts Officer. Any change inthe number shall similarly
be communicated to the subscriber by the Accounts Offlcer.

35. (1) As soon as possible after the 31st March of each year and after the Fund
accounts have been audited by the Audit Officer, the Accounts Officer shall
send to each subscriber a statement of his account in the Fund in the Form
set forth in Appendix VIl showing the opening balance as onthe 1st Aprilof
the year, thetotal amount of depos:ts duringthe yearandthe closmg balance
on that date. _
The Accounts Officer shalt atach to the statement of account an enguiry
whether the subscriber—

*  (a) desires to make any alteration in any nommatlon made under para- -
graph 4;

(b) has acquired a family in cases where the subscriber has made no
nomination in favour of a member of his family under the prows:on of -
sub-paragraph (1) of paragraph 4.

{2) Subscribers should satisfy themselves as to the correciness of the annual
statement, and errors should be brought to the notice of the Accounts Officer
within three months fromthe date of receipt of the statement. If no intimation
is received from the subscriber within this period it shall be assumed that he
has accepted the statement,

{3) Where ervors in the annual statement are brought to notice, it shall be the
responsibility of the Accounts Officer to reconcile the same for settiement to
the satisfaction of the subscriber.

137



36. Gratuity

(a) Gratulty shall be granted forgood, efficient and faithfut sgervice to wholetime
employees of the Institute and shall exclude the following :

() casual and non-regular employees,
{i) employeas on deputation;
(i) employees on contract basis;
(iv) apprentices and trainees; and
{v} re-employed persons.
{b) It shall be granted in the following circumstances :
(i) discharge on abolition of post;
() ‘permanent incapacity due to bodily or mental infirmity;
(i) superannuation atthe age of 80 years as provided in the Statute 15(2)/

13(2); and
{iv) retirement after 30 years’ qualifying service.
Provided that—

{iy Gratuity shall not be admissible to an employee who resigns from
service (voluntary retirement after 30 years' qualifying service shall not
constitute resignation) or whose services are terminated for miscon-
duct, insolvency or inefficiency.

(i) Except inthe case of death, gratuity will be admissible only after 5
years’ cuatifying service.

{c) Qualifying service shall mean all service rendered in the Institite after
completion of 18 years of age, except periods of service rendered as
Apprentice and exiraordinary leave without leave salary.

*d) () Gratuity shall be equal to one-fourth of the emoluments for each
-completed six monthly period of service subject to a maximum of
16'/, times the emoluments or Rs. 30,000 whichever be less.

(i) Inthe case of death, the amount of gratuity shall be calculated under
{1} or as worked out below, whichever be more :

* Amended v;cel‘e Ministry of Education letter No, F. 11-8/76-T. §, dated 16th July, 1978. Effective from
July 11, 1978,

138



"Explanation

(a) Duringthe first 2 months Reduced by the amount of
year of service  emoluments  Institute’s contribution to-
gether with interast

(b) After one year 6 months’ . there on standing 1o the
but before 5 emoluments  credit in the Contributory
years of service Provident Fund Account of

_ the employees.

(c) After cornpletion 12 months’
of 5 years of emoluments
service

Forthe purpose of this paragraph, “emoluments” means pay including
dearnass pay if any, leave salary, or subsistence grant and includes
any remuneration of the nature of pay {including dearness pay, if any)
recelved in respect of tha foregin service, immediately before his
retirement or relinquishment of service, subject to a maximum of
Rs. 2500 per month.

37. (1) Every employee shall make a nomination In the form at Appendix Vil
conferring on one or more persens of his family the right to receive the
gratuity in the event of his death whils in service or after quitting service but
before payment of gratuity is made, indicating the shares payable to each
member. In case of an employee having ne tamily, the nomination may be
made in favour of a person, or persons, or a body of persons, corporate or
incorporate.-

(2) Inthe event of there being no nomination, the gratuity on death may be paid
in the manner indicated below :

(@

{b}

Explanation :

if there are one or more surviving members of the family as in (i} to {iv)
below, it may be paidto all such members other than any such member
who is widowed daughter, in equal shares.

if there are no such surviving members of the family but there are one
or mora surviving widowed daughters and/or mare surviving members
of the family as in (v) to (ix) beiow, the gratuity may be paid to all such
members, in equal shares.

Forthe purpose of this paragraph, “Family” shall inciude the foliowing :
() wife in the case of a male employee,
(i) husband in the case of a female employee;

(i} sons including step-chiidren and adopted children;

(iv) unmarried and widowed daughters;

* Amanded vide Ministry of Eclucation letter No. F. 11-6/78-T. &, dated 16th July, 1978. Effactive from
July 11, 1978,
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(v}

(vi)
{vii)
(viil)

{ix)

Brothers below the age of including step brothers and
18 years and unmarried step sisters
and widowed sisters;

father;

mother;

married daughters; and

children of a pre-deceased son.

*38, When the Board is satisfied that the operation of any of these provisions causes
or is likely to cause undue hardship to an employee, it may, notwithstanding
anything contained inthese provisions, deal with the cases of such employees in
such manner as may appear to it to be just and equitable.

* Added vide Ministry of Education latter No. F-11-4/80-T, 8, dated 18th June, 1982, Effective from

May 29, 1982
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APPENDIX |
Form --Appiication for Option
[Statute 16A(2) ]

l, ' an
empioyee of the Indian Institute of Technology hereby elect to be
governed by the Contributory Provident Fund-cum-Gratuity Scheme as laid down in
‘Statute 16A and in Schedule E to the Statutes of the Institute and relinquish my claim
to be governedby allthe terms and conditions including that of retirementbenefits which
were applicable to me immediately before the 1stJanuary, 1971. | amaware of this tact
that this election is final and that it shall take effect from the 1st January, 1971,

Signature
Witnesses : (Thumb impression, if iiliterate}
{1) Designation
{2) Date of election

Form |l — Declaration
[See paragraph 1(3) |

! (the subscriber),

an employee of the Indian Institute of Technology at do hereby
" declare that | have readthe provisions governing the Contributory Provident Fund-cum-
- Gratuity Scheme of the Indian institute of Technology and

agree to abide by them.

. Dated this day of 19 Signature of Subsctiber

Two witnesses to the signature :

1.

2,

BRE2



[See paragraph 4 (3]

Form of Nomination

APPENDIX I}

I. When the Subscriber has a family and wishes to nominate one member thereof.

{ hereby nominate the person mentioned below, who is a member of my family as
defined in paragraph 2 of the provisions goveming the Contributory Provident Fund-
cum-Gratuity of the Indian Instituie of Technology
arnount that may stand to my credit in the Fund, in the event of my death before that

amount has become payable or having become payable, has not been paid.

1.

rd

2.

142

Name and Relationship Contingencies on Age Name, address
address of the with subscriber  the happening of and relationship
nominee which the nomina- of the person, i
tion shall become any, whom the
invalid right of the nomi-
nea shall pass in
the event of his
predeceasing the
stbscriber
Dated this day of 19
at
Two witnesses to the signature : Signature of Subscriber

to receive the



APPENDIX i (Contd.)

Il.  Whenthe Subscriber has afamily and wishes o nominate more than one member

thereof

| hereby nominate the persons mentioned below who are the members of my

family as defined in paragraph 2 of the provisions governingthe Contributory Provident
Fund-cum-Gratuity Scheme of the Indian Institute of Technology
to receive the amount that may standto my credit in the Fund, inthe event of my death
kefore that amount has become payable, or having become payable has not been paid
and direct that the said amount shall be distributed amon

manner shown below against their names :

g the said persons in the

Name and  Relation- Age  "Amount of  Contingencies Name, address
addresses  ship with sharoof ac-  onthe happe- and relationship
of the subseriber cumulations ning of which of the person,
nominees to bs paid the nomination it any, to whom
to each shall become the right of the
invalid nominee  shall
pass in tha
event of his pre-
deceasing the
subscriber
Dated this day of. 19
at
Two witnesses 1o the signature : Signature of Subscriber

1.

2.

¢ This column should be filled in so as to cover the whole amount that may stand to the credit of the

subscriber in the Fund at any time.
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APPENDIX il (Conid)

1.  When the Subscriber has«rib famiiy and wishes to hominate one person.

t, having no family asdefinedinpara 2ot the provisions governing the Contributory
Provident Fund-cum-Gratuity Scheme of the Indian Institute of Technology
hereby nominate the person mentioned below to receive the amount that may stand to
my creditinthe Fund, inthe event of my death before that amount has become payahle,

or having become payable has not been paid.

Name and Reiation- Age *Contingencles Name, address and
address of ship with en the happening relaiionsljip of the
the naminea subscriber of which the no- parsen, 1 any, to
' mination shall be- whom the right of

coma invalid the nominee shall

pass in tha event of
his predeceasing
the subscriber

bated this day of 19

at

Two witnasses 1o the signature : Signature of Subscriber
1, |

2.

* Where a subscriber who has no family makes a nomination, he shall specify fn this column that the
nomination shall become invalid in the event of his subsequently acquiring a family.
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APPENDIX I (Contd) -
IV.  When the Subscriber has no family and wishes to nominate more than one

person.

I, having no family as defined inpara 2 of the provisions governingthe Contributory
Provident Fund-cum-Gratuity Scheme of the Indian Institute of Techno logy
hereby nominate the person mentioned below to receive the amount that
may stand to my credit in the Fund in the event of my death before that amount has
become payabie, or having become payable has not been paid, and direct that the said
amount shall be distributed among the said persons inthe manner shown below against

their names ;
MName and Relation- Age *Amount of tContingencies Name, address
addresses ship with share of ac- onthe happen- and relationship
of the subscriber cumulations  ing of which of the person, i
nominees to be paid the nomination any, to whom
to each shall become  the right of the
: invalld nominee  shall
pass in the
event of his pra-
deceasing the
subscriber
Dated this day of 19
at

Two witnesses to the signature :

1.

2,

Signature of Subscriber

* This column should be filied in s0 as to cover the whole amount that may stand o the credit of the

subscriber in the Fund at any time.

+ Where a subseriber who has no family makes a nomination he shall specify in Ihig column that the
nomination shall become invalid in the event of his subsequently acguiring a family.
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APPENDIX

Contributory Provident
(See
Account No
Date of receipt of Nomination Name
YEAR: 19 19
SUBSCRIPTIONS INSTITUTE'S CONT,
[7r]
Morth 2§ g8 & g3, 2 3
2 8B oz = =X w  F 2
E © 2& & 22&80p ® oo
3 O c= _ B8 £cc 4@ w =z D
2 8§ 228 8 g 5828 32 £ E
E 3 83 8 2 33823 ¢ 8 = ¢
Agprit
May
June
July
August
September
October
November
December
January
February
March
General-eniries R
Tetal e e e
***Subscribor's emolumonts drawn on duty
Balance from 19 19 e | LLT. contribution
Deposits & Refunds as above e ] g Rs.
interest for 19 19 Balance from 12 19
@
Bonus for 19 19 ] Interest for 19 18
@ Total
| Total Deduct—Withdrawals
Deduct—Withdrawals as above ... — | as above
Balance on 31st March, 19 ——— Balance on 31st —
March, 19

Calculated/Checked by
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H]
Fund Ledger

paragraph 5)
Designation : Joined on
YEAR: 19 19 ;
SUBSCRIPTIONS INSTITUTE'S CONT.
L]
-‘2 & (72 L{r] [T
c 2 ‘55 o £ = @ e
o - o © @ @
E & 9% Z ng ET o 3 %
2 8 €5 - B EBc,0 2 S
g 8 g § £ 528¢% §3 £ Remarks
4 & € 2 £ =8%83 ¢ o8 =
or during leave or on deputation abroad.
Balance from 19 19 ... ] 11.T. contribution
Deposits & Refunds as above ] g Rs.
Interest for 19 19 | Balance from 198 18
@
Bonus for 19 19 | interest for 18 19
@ Total
. Total Deduct—Withdrawals
_ Deduct—Withdrawals as above ... as above
Balance on 31st March, 19 Balalﬁgrzg 31195t
' Calculated/Checked by :
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o

10.

APPENDIX IV
{See paragraph 11)

Form of Application for a Temporary Advance from the
Contributory Provident Fund

Name of the Subscriber & his Account Number
Designation

Pay

Balance of subscription at credit of the subscriber
on the date of application

Amount of advance required

Purpose for which the advance is required—
Para 11(a) of the Contributory Provident Fund Rules

Number (and amount) of monthly instalments in
which the advance is proposed to be repaid

Amount of advance or advances last taken, if any.
State particulars of the advance, date on which taken,
instaiments of repayment and balance outstanding.

Whether any advance last taken is in course of
repayment or 12 months have not elapsed since its
complete repayment together with interest.

Full particulars of the pecuniary circumsiances
of the subscriber justifying the application for the
ternporary withdrawal

Signature of the Applicant

The particulars against items 3, 4, 8 and 9 have been
verified to be correct,

Signature e

Accountis Officer

148



APPENDIX IV (Contd.)
(Remarks of the Recommending Authority)
No. . Date.____.___ the

Forwarded to the

| am salistied that the pecuniary circumstances of the official justify the grant of
advance applied for which is admissible under para 11 of the provisions governing the

Contributory Provident Fund and is recommended, as a special case, forthe———'s
sanction under para 12 ibid.
The advance is recoverable in instalments of Rs.

per mensem with oneftwo additionat instalments representing interest at the prescribed
rate.

Signature
Designation
No— . Date the ——
Sanction of the ——————is conveyed to the grant of an advance of Rs.
to be recovered in monthly instalments of Rs. each with oneftwo

additional instalments representing interast at the prescribed rate.

Signature

Designation

Notes : {i} The application shouid in the first instance be submitied to the Registrar,
who after obtaining necessary centificate fromthe Accounts Officer submit
the application, with his recommendations, to the Director for sanction or
submit it to the higher authority, after obtaining the Director’s recommen-
dations, as the case may be.

(i) The application, when sanctioned, shouidbe sentto the Accounts Section
for necessary further action.
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APPENDIX V
(See paragraph 18)
Forms of Assignment
1

I, hereby assign unto the indian Institute of Technology ———the

within policy of assurance as security for payment of all sums which under the
provisions governing the Contributory Provident Fund of the indian Institute of Techno-
| may hereafter become liable to pay to the Contributory Provident

logy - —— | ma
Fund of the Indian Institute of Technology
1 hereby certify that no prior assignment of the within policy exists.
Dated ' day of 19
Station

Signature of Subscriber
One witness to signature :

(2)

- We, {the subscriber) of — . and (the joint assured)
of —————in consideration of the indian Institute of Technology ———. agreeing
at our request to accept payments towards the within policy of assurance in substitution
for the subscriptions payable by me the said-———— to the Contributory Provident
Fund, Indian Institute of Technology —————to accept the withdrawal of the sum
of Rs, ——————————"from the sum to the credit of the sald — in the
Contributory Provident Fund, Indian Institute of Technology for
payment of the premium of the within poficy of assurance hersby jointly and severally
assign up to the said Indian Institute of Technology -——-the within policy of
assurance as security for payment of all sums which under the rules of the said Fund
thesaid_______. ___ may hereafter become liable 1o pay to that Fund.

We hereby certity that no prior assisgnment of the within policy exists.
Dated this dayolee 19

Station

Signature of Subscriber
and the Joint Assured

One witness o signature :

Note : The assignmemt my be executed on the policy itsell either in the subscriber's
handwriting or typs written, or alternatively a typed or printed stip containingthe
assignment may be pasted on the biank paper provided for the purpose on the
policy. Atyped or printed endorsement must be duly signed and if pasted on the
policy it must be initialled across all four margins.
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(3)

I, wife of and the assignee of the within policy, having

attherequestof . the assured, agree 16 release my interest in the policy

-in favour of in order that may assign the policy to the
Indian Institute of Technology . which body has agreed to payment towards

the within policy of Assurance in substitution for the subscriptions payable by
to the Contributory Provident Fund hereby at the request and by the

direction of assignandlthesaid —_______ assign and confirm unto the
Indian Institute of Technology . the within policy of assurance as secutity
for payment of ail sums which under the rules of the said Fundthesaid—__may

hereafter become liable to pay to the Fund.
We hereby certify that no prior assignment of the within policy exists,

Dated this day ot 18
Station

Signature of the Assignee and the Subscriber
One witness fo signature : '

{4)
[Form of assignment to be used in cases where a subscriber to the General
Provident Fund who has effected an insurance policy under the rules of that Fund is
admitted to the Contributory Provident Fund, Indian Institute of Technology, — ]

l, of hereby further assign unio the Indian Insti-
tute of Technology the within policy of assurance as security for
payment of all sums which under the provisions governing the Contributory Provident
Fund of the Indian Institute of Technology— | may hereafter become liable
to pay to the Contributory Provident Fund of the Indian Institute of Technology

| hereby certify that except an assignment to the President of India as security for
payment of all sums which | have become liable to pay under the General Provident
Fund Rules, no prior assignment of the within policy exists.

Dated this day of 19

Station

: Signature of Subscriber
One witness to signature :
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APPENDIX VI
{See paragraph 23)

Form of Reassignment and Assignment by the Indian instltuté of Technology

All sums which have become payable by the above named ... _ under
the provisions governing the Contributory Provident Fund, Indian Institute of
Tachnology having been paid and all liability for payment by
him of any such sums in the future having ceased the Institule doeth hereby reassign
the within policy of assurance to the said — ...

Dated this day of 19w
Executed by Registrar of the Institute for and on behalf of the Indian
Institute of Technology

Signature of the Registrar
{One witness who should add his designation and address)

(@)

The above-named —______having died on the .. O o - 11
of 19, the Indian Institute of Techno!ogy doeth hereby
assign the within policy of assuranceto—— ... \

Dated this day of 19
Executed by Registrar of the Institute and on behalf of the Indian
institute of Technology

Signature of the Registrar
(One witness who should add his designation and address).

Form of Reassignment by the Indian Institute of Technology. ... .. oo ..

The Indian Institute of Technotogy._____ doeth hereby reassign the within
policy to the said

Dated this day of 19

Executed by Registrar of the institute for and on behalf of the indian
Ingtitute of Technology

Signature of the Registrar

(One witness who should add his designation and address)

* Fill in particutars of persons legally entitied to recalve the policy,
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APENDIX VII
{See pargraph 35)
Subscriber's Statement of Account for the year ending 31-3-19

Name of the Subscriber
Number of Account

Particulars  Opening  Deposits  Interest Total Withdrawals Closing
Balance Balance

Subseription
and refunds of
withdrawals

Institute
contriputions

Total

Note : () The subscriber should satisfy himself as to the correctness of the state-
ment and bring errors, if any, 1o the notice of the Accounis Cfficer within 3
months fromthe date of receipt of the statement. If ne intimation is received
from the subscriber within this period it shall be assumed thai he has
accepted the statement.

(i) The subscriber should state whether he dasires to make any alteration in
any noemination made under the rules of the Fund.

{ii) In cases where the subscriber has made no nomination in favour of a
member of his family owing to his having no family at the time but acquired
a family threafter the fact should be reporied to the Registrar forthwith.

Accounts Oificer
Dated— Indian Institute of Technology

{Portion to be returned to the Accounts Officer)
| hereby acknowledge receipt of the Annual Statement of my Contributory
Provident Fund Account for the year 19  and/but do not accept the balance shown
therein as correct for the reason given overleaf.

Reasons, if any, for the non-acceptance of the balance with particulars necessary
in support.

Dated — —— ' Signature of Subscrinar
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APPENDIX VNI
FORM OF NOMINATION — FORM
(See paragraph 37)
Nomination for Death-cum-Retirement Gratuity

When the employee has a family and wishes lo nominate one rnember thereof

| hereby nominate the persen mentioned below, who is a member of my family,
and conferon himthe rightto receive any gratuity thatmay be sanctionedby the Institute
inthe event of mydeathwhile in service andthe right to receive on my death any gratuity
which having become admissible to me on retirement may remain unpaid at my death:

Name and  Relation- Age Contingen- Name, address and rela- Amount or

address of  ship with ciesonthe  tionship of the person share  of

the nomi- the emp- happening  or persons; i any, to gratuity

nee loyea of which  whom tha right conferred payabile to
the nomi- on the nominee shall each

nation shafi  pass in the evant of tha
become in- nominee predeceasing
valid the employee or the no-
minee dying after the
death of the employee
but bafore receiving pay-

ment of the gratuity
This nomination supersedes the nomination made by me earlieron ... _which
stands cangelled.
. Dated this day of 19 at ——
Two witnesses to signature :
1.
2. Signature of the Employee
Nomination by
Designation______ : Signature of the Registrar

Department

Note : Thelast column should be filled in so as to cover the whole amount of gratuity.
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FORM N
(See paragraph 37)
Nomination for Death-cum-Retirement Gratulty

When the member of staff has a family and wishes to nominate more than one member
thereof

| hereby nominate the persons mentioned below, who are members of my family, and -
confer on them the right to receive to the extent specified below, any gratuity that may
be sanctioned by the Institute in the event of my death while in service and the right to
receive on my death, {o the extent specitied below, any gratuity which having become
admissible to me on retirement may remain unpaid at my death :

Names and  Relalionship Age  Amount of Name, address and Amountor

addresses with the shares of relationship of the per- share of

of nominess  employes gratuity son orpersons, if any, gratuity
payableto  to whom the right con- - payabie to
each ferred on nominee shall each

pass in the event of the
nominee predeceasing .
the empioyea or the
nominee dying after the
death of the employee
but befre raceiving pay-
ment of the gratuity

This nomination supersedes the nomination made by me earlieron—__which
stands cancelled.

Note : The member of staff shall draw lines across the blank space below the last
entry to prevent the insertion of any name afier he has signed.

Dated this . _____day of 19 at

Two witnesses to signature :

1.

2. Signature of Employee

Nomination by

Designation

Department_____ Signature of the Registrar

Notes : 1. Fourth column should befilled inso as to coverthe whole amount of gratuity.

2. The amount/share of gratuity shown in last column should be the whole
amount/share payable to the original nominees.
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FORM li}
(See paragraph 37)
Nomination for Death-cum-Retirement Gratuity

When the employee has no family and wishes to nominalte one person

I, haviry no family, hereby nominate the person mentioned befou‘--r and cenfer on himthe
“ecaive any gratulty that may be sanctioned by the Institute in the event of my

tio 1008 N

d& o1 widlo in service and the right to receive on my death any gratuity which having
b + admissible to me on retirement remains unpaid at my death :

W and Felation- Age Contingen-  Name, qddrass and Amount of
Aoy ship with the ciesonthe relationship o tha share  of
of the  employea happening  parson  or  persons, gratuity
NominGEe of which if any, to whom the payable to

nomination  right  confoerred  on each

shall be- the nominee shall
come in- pass in the event
valid of the nomines pre-
deceasing the omp-
loyes or the nominee
dying aftor the death
of the employea but
bolore  recoiving  thi
payment of the gratuity

Tris nomination supersedes the nomination made by me eariier on
wiicr siands cancelled,

Dated this day ol e .. 19 at

Two withesses to signature ;

ki
+

S Signalure of the Employee
iNGianadon by

Dycgnation—— Signature of the Registrar
Depaatinent. o Date
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FORM IV
(See paragraph 37)

Nomination for Death-cum-Retirement Gratuity when the enipfoyee has no family and
wishes to nominate more than one person

|, having no family, hereby nominate the persons mentioned below, and confer onthem
the right fo receive to the extent specitied below, any gratuity that may be sanctioned
by the Institute in the event of my death while in service and the right to receive on my
death, to the extent specified below any gratuity which having become admissible to me
on refirement may remain unpaid at my death :

Names and Relation- Age Amount or Contin- Name, address  Amount
addresses ship with share of gencies  and relationship  orshare
of the no- the em- gratuity on the of peraon or per- of gra-
minees ployee payabls to happan- sons, if any, to  tulty pa-
each ings of whom the right yablete
which conferred on the  each
the no- nominee  shall
mination  pass in the event
shall of the nominee

become  pradecsasing the

invalid empioyse or the
nominee  dying
after the death
of tha employee
but befora re-
ceiving payment
of the gratuity,

This nomination supersedes the nomination made by me earlier on ————which
stands cancelled.

Dated this day of 19 at

Two witnesses to signature :

1. : Sighaturs of the Employee
2. Dated
Nominationby________

Designation Signature of Registrar
Department Dated

N.B. : Theemployee should draw lines across blank space below the last entry to

prevent the insertion of any name after he has signed.
Note : 1. Fourth column should be filled in s0 as to coverthe whole amount of gratuity.
2. The amount/share of gratuity shown in fast column should cover the whole
amount of share payable to the original nominee.
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